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SkillBridge Prerequisites 

A Marine interested in SkillBridge should not be applying without 
completing all prerequisites for SkillBridge application: 

• Attended Transition Readiness Seminar

• Received SkillBridge counseling from installation POC

• Completed Marine Net ethics brief or equivalent

• Verify access to Navy College Management Information System
(NCMIS)



SkillBridge application Quick Guide: Marine
BEFORE APPLYING A MARINE MUST 
Meet with the Marine Corps SkillBridge Counselor located at the Transition Office
Obtain completed copies of:

 NAVMC 1320/1 and NAVMC1320/2 (complete aside from SkillBridge Counselor signature);
 Commander’s participation Letter (unsigned);
 SkillBridge Partner Acceptance Letter
 Ethics Brief Certificate or Equivalent
 DD Form 2648/eForm (fully signed)

 Confirm with the SkillBridge Counselor that all prerequisites and eligibility requirements for
SkillBridge participation are met

Access your MyMarineCorps Education Portal and click on the "SkillBridge" 
icon/https://myeducation.netc.navy.mil 

STEP 1: Select the "Upload File" icon and upload copies of your required documents. The files must 
be PDF or JPG and 2MB or less in size. Select "Other" as the file type and properly title the file. 

STEP 2: Start a new application with “Create New application” button and select “I Accept” when 
prompted
STEP 3: Provide name of installation 
where SkillBridge counselling 
occurred. JN - MCB - KANEOHE HI

STEP 4: Search for and select 
SkillBridge Organization.
STEP 5: Search for and select 
SkillBridge Program Location (this list 
populates based on the selection 
from Step 4).
STEP 6: Fill in all remaining 
blank fields. Include all required fields.
Required fields: Location (on base/off 
base), Program start/end date, 
Nearest Installation from SkillBridge 
Program Location.

STEP 7: Add Authorizing Authority using green “+Add Approver” button
Authorizing Authority must be the first commanding officer or officer in 
charge (OIC) with Uniform Code of Military Justice Authority.  
STEP 8: Review application for accurate inputs. Once complete, select the “Submit” button at 
bottom right of the form. Confirm submission when prompted.
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Submissions are reviewed by SkillBridge Counselor PRIOR to Commander. Counselors review 
submissions for all required information and assess eligibility based on USMC-defined prerequisites 
per NAVMC 1700.2.  Counselor approval routes submissions to the identified CO for final review and 
signature. The CO receives submission requests via email from the address provided by the Marine 
in the Approver section of the form. A submission is not complete until the CO places final approval/
denial on the submission.  After the Commanding Officer approves the Marine's application, NCMIS 
will generate an automated email from NCMIS 

Upload your 
package as 
one 
attachment 
and save file 
as your name.
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Marine logs into NCMIS 
Education Portal and 

starts a new application 
with this button on their 

user portal. 

This button 
opens to an 

agreement page 
with accept 

button. Click I 
Accept to move 

forward to 
Application.



Documents are required to 
complete any SkillBridge 
Application package. The Marine 
may upload files to their profile 
via the Upload File button. Please 
upload documents as 1 file and 
save as your name.

Use this upload function to provide NAVMC 1320_1 and NAVMC1320_2 and all supporting documents



The application opens with their demographics pre-populated at the top. 
➢ Marine user inputs their current installation and moves to the program portion of the 

application. 
➢ Marine searches for Provider*, selects, and then selects Program* (Program list is

narrowed down by previous Provider selection).
➢ Once selected, the form auto-populates with any info currently available in the SB

Program database (i.e. POC name, email, functional area, opportunity type)

*The application pulls from the approved program list from SOLID and will be refreshed weekly



Final step to complete application is to add 
Approver. Clicking green button opens this feature 
and displays explanation banner: 
“Approver must be the Commanding Officer (CO) 
of Officer in Charge OIC of your command. Official 
Email required”. 

Name, email, other contact info is input and will route to CO once the form 
is accepted by SkillBridge Counselor. 
CO will not see any applications prior to counselor approval. 
Once approved by Counselor, Application notification reaches CO via email.

Any attempt to send to an unauthorized approver is subject to UCMJ



1. Submit button

2. Confirm Submission

3. Application closes and 
screen confirms 
submission is complete
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